Albany Visitors Association
Group Marketing and Media Relations Manager

Second Interview and Project Outline

This interview session will take approximately 45 minutes. There will be three parts:

1. Oral questions and answers with follow up questions from the committee (see Section A below).
2. The Project/presentation (see Section B below).
3. Written assignments (see Section C below).
Section A: Oral questions and answers
1. Describe a past volunteer experience and tell us something that you learned from this experience.

2. Describe a grant or project that you were responsible for and tell what parts of the process you coordinated, what part start-to-finish you directed, and how you measured success.

3. Tell us about a time you had a miscommunication with a volunteer, supervisor, coworker or client, what was the situation and what steps did you take to resolve it?

Section B: The project
1. Two tour buses with 30 people each are passing through from Canada and have a couple of extra days.

2. Your mission is:

a. Create a two day, one night itinerary for the group. Include all information that you feel is pertinent and will be needed to sell the tour operators on coming to this area.
b.  “Close the deal”

3. If you need a projector and/or a laptop computer for your presentation, one will be available for your use.
4. Your presentation should be no more than 15 minutes in length.

5. Be prepared to answer questions form the “tour operators.”

Section C: Written assignments
1. Prior work: 

a. Provide an example of your prior work, this should be something that you were responsible for creating (Please provide one hard copy that can be left for the committee – does not need to be an original).

2. Written assignment: 

b. In less than 300 words, pitch a story idea to Via magazine that you feel would peak a travel writers interest. Include anything that might be relevant to your story idea. 
